
 

Hall Hire Conditions of Use
Hall Hire charge £8 per hour
Use of Projector, PA etc £10 
(Flat fee to cover cost of set up and set down. 
If you require a technician to be present throughout your event 
to run the equipment then costs can be discussed on an 
individual basis)
 
Dear Hall Hirer,
 
Thank you so much for hiring our Hall. We hope that you will find it clean, comfortable and welcoming for you. 
Below are some conditions of use that will enable everyone to have a pleasant experience whilst using the 
Hall. Before hiring the Hall you must read and agree to these conditions, returning a signed copy to the church 
office.
 

1. The Hirer is to set up the Hall for their own use and is required to put everything back as they found it.                                                                                    
 
2. The Hirer is responsible for any damage or loss to the Hall during the hire period, and for the Hall being 

left in a reasonably clean condition. If the Hall is left in an unsatisfactory state, or if there is loss or 
damage, any additional costs for cleaning, repairs or loss replacement may be levied on the Hirer. 

 
3. All bookings include use of kitchen and contents, however the boiler, fridge, crockery etc. must be left 

clean. Floors to all areas must be swept and tidied after use. Mops and brooms are in the cupboard in 
the kitchen. Toilets and sinks must be left clean and tidy as found. 

 
4. Tables must be wiped over after use. Remaining chairs to be stacked in the corners of the hall. Rubbish 

must be bagged and taken away. 
 

5. Any equipment used must be returned to its proper storage space after use. 
 

6. The key can be collected from the church office and should be returned afterwards (or a signed church 
key agreement returned for long term hires). 

 
7. The Hirer must nominate a competent person to take charge in case of Fire, to ensure that all persons 

at the Hall can escape unimpeded through the Fire Exits and to assemble in the car park. Fire Doors 
MUST remain unobstructed during a hire.
 

8. Payment must be organised and agreed upon before the time of hire. Invoices will be produced for 
each hire period. 
 

9. For regular bookings, the church office must be informed of any cancellations at least 5 working days in 
advance in order to make the hall available to any other potential hires.
 

10. The Hall is unavailable for hire during the month of December unless a special agreement is reached 
with the Ammanford Evangelical Church. 
 

11. i) Ammanford Evangelical Church reserve the right to cancel any individual booking giving 24hrs notice 
in the event the building is required for another purpose e.g. a funeral. 
ii) Ammanford Evangelical Church reserves the right to cancel any long term bookings giving 30 days 
notice and will endeavour to find hall users another suitable regular slot.

 
 

Signed: Date:
 

Ammanford Evangelical Church - Registered Charity No. 1088525
address: 6, College Street, Ammanford, SA18 3AF

website: www.ammanfordchruch.com
telephone: (01269) 593182

 



 
 
Print Name: On behalf of (Hire event)

Ammanford Evangelical Church - Registered Charity No. 1088525
address: 6, College Street, Ammanford, SA18 3AF

website: www.ammanfordchruch.com
telephone: (01269) 593182

 


